
St Faith’s Church, Havant 
 

Conflict of Interests Policy 

 
 
Policy Statement 
 
All staff, volunteers, and members of the Parish Church Council (PCC) will strive to avoid any 
conflict of interest between the interests of St Faith’s Church on the one hand, and personal, 
professional, and business interests on the other. This includes avoiding actual conflicts of 
interest as well as the perception of conflicts of interest. The purpose of this policy is to 
protect the integrity of the Church’s decision-making process, to enable our stakeholders to 
have confidence in our integrity, and to protect the integrity and reputation of volunteers, 
staff and members of the PCC.  
 
Policy 
 
1. Managing potential conflicts of interest 

 
1.1. Declaration of Interests 

1.1.1. Even if no benefit is retained by a member of staff, volunteer or member of 
the PCC, the Church needs to ensure that potential conflicts are managed 
transparently.   

1.1.2. In order to identify potential conflicts of interest, the staff, and members of 
the PCC must declare their interests. A declaration of interests form 
(appendix 1) is provided for this purpose, listing the types of interest which 
must be declared.  To be effective, the declaration of interests form needs to 
be regularly updated.  Each staff member, and PCC member will complete the 
form annually.  If s/he is not sure what to declare, or whether the declaration 
needs to be updated, s/he should err on the side of caution.  

 
1.2. Meetings 

1.2.1. At the start of each PCC meeting, those present should, as a matter of good 
practice, declare any private interests in the items to be discussed at the 
meeting.  Interested persons should withdraw from the meeting when the 
item in which they are interested is being discussed and may not vote or be 
counted in the quorum on any decision relating to matters on which they 
have declared an interest.  

1.2.2. Any votes inadvertently cast by conflicted PCC members will not be counted.  
A PCC member should not attempt to influence the voting on a matter in 
which s/he has an interest.  All decisions taken under a conflict of interest 
must be reported in the minutes of the meeting at which the decision is 
taken. The minutes will record: 

 the nature and extent of the conflict 
 an outline of the discussion; and 
 the actions taken to manage the conflict. 

1.2.3. Should it be proposed that a PCC member is remunerated for professional 
services, that person must not take part in any discussions concerning her/his 
appointment or the terms of which her/his services will be provided.   

1.2.4. If it is intended that a PCC member should receive any material benefit 
(whether financial or non-financial), as a result of a conflict, the prior consent 
of the Charity Commission (usually by way of an Order) must be sought.   



1.2.5. Caution should be exercised in relation to any decision proposed to be taken 
under a conflict of interest (even if authorised) which risks causing a loss to 
St Faith’s Church.  Legal advice should be sought if such circumstances occur. 

 
1.3. Disclosure to the Church’s Accountant 

1.3.1. Details of all PCC members’ benefits will need to be disclosed to the Church’s 
Independent Examiner who will form a view as to whether any benefits need 
to be disclosed in the Church's annual report and accounts. 

 
1.4. Monitoring and Evaluation 

1.4.1. This policy will be monitored by the Churchwardens in consultation and any 
compliance issues or concerns reported to the PCC in a timely manner. 

1.4.2. This policy will be reviewed by the PCC every 2 years or sooner in the event 
of a concern being raised or change in legislation or government guidance 
and revised as necessary. 

 
 

Date this policy came into effect: 2019 

Date approved by Parochial Church Council: 13 April 2021 

Next Review Date: April 2023 

Name or position of person responsible for this policy: Sue Tinney (PCC Member) 

Other related policies:  

Relevant legislation: Charities Act 2011 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 1 
Declaration of Interest Form 

 

 
Name: 

 

 
 
I declare as a staff member* / member of the PCC* of St Faith’s Church, Havant that I hold 
the following interest(s): 
 
* delete as appropriate 
 

Pecuniary interests 
 

Please provide details of the interest 

Current employment 
 

 

Businesses (of which I am a partner 
or sole proprietor) 
 

 

Company directorships – details of 
all companies of which I am a 
director 
 

 

Charity trusteeships – details of all 
companies of which I am a trustee 
 

 

Membership of professional bodies, 
membership organisations, public 
bodies or special interest groups of 
which I am a member and have a 
position of general control or 
management 
 

 

Gifts or hospitality offered to you by 
external bodies while acting in your 
position as a trustee and whether 
this was declined or accepted in the 
last 12 months 
 

 

Contracts offered by you for the 
supply of goods and/or services to 
the trust 
 

 

Any other relevant interest 
 

 

 



 

Personal 
interests 

 

Name Relationship 
to me 

Organisation Nature of the 
interest 

Immediate 
family/close 
connections to 
PCC member 
 

    

Company 
directorships or 
trusteeships of 
family/close 
connections to 
PCC member 
 

    

 
 
To the best of my knowledge the information supplied above is correct and complete.  I 
understand that it is my responsibility to declare any conflict of interest/loyalty, business or 
personal that relates directly or indirectly, to myself or any relation in any contract, 
proposed contract or other matter when present at a meeting of the St Faith’s Church PCC 
where such contract or matter comes under consideration.  I understand that I must 
withdraw from any meeting during the discussion of such contract or matter and must not 
vote in respect of it. 
 
I agree to review and update this declaration annually and give consent for the information 
provided to be used in accordance with the Church’s conflicts of interest policy. 
 
 

 
Signed: 

 

 
Date: 

 

 
 
 
 
 
 
 
 
 
 


